
Program & Communications Manager

SUMMARY
News Decoder is hiring a Program & Communications Manager to oversee its growing
Schools Program. This dynamic role puts you in direct contact with students and faculty
across the globe, working closely with a diverse and supportive team of education and
journalism professionals.

ABOUT THE ROLE
News Decoder’s Schools Program is an innovative educational resource for schools
with an international outlook and an interest in promoting global citizenship and media
literacy education.

Using journalism both as a tool and a lens, our team helps students better understand
the world and develop the skills, knowledge and mindset to play an active role in making
it a more sustainable and equitable place.

Central pieces of programming for our school members include:
● A live, global webinar series connecting students across continents
● E-Learning courses on media literacy, podcasting, drafting, reporting
● One-on-one mentorship with ND editors for the opportunity to be published on

our global news site
● Workshops on topics such as media literacy and podcasting led by experienced

correspondents and editors

The Program & Communications Manager will oversee the successful planning,
implementation and growth of all Schools Program activities. This person will also lead
marketing communications of our news content and educational services.

What you’ll do:
Schools Program (60%)
● Manage the planning and implementation of Schools Program activities,

including orientations, workshops, webinars (both in-network and public)

https://news-decoder.com/
https://news-decoder.com/school-partnerships/start-your-school-partnership/
https://news-decoder.com/about-us/correspondents/


● Serve as a key point person in communications with partner schools, faculty and
students

● Collaborate with ND leadership to develop a growth strategy for the Schools
Program, including school outreach and fundraising efforts

● Develop open-access learning resources for students and faculty, including new
E-Learning and educator resources

● Write News Decoder’s monthly Educators’ Catalog
● Collect and track school engagement data with an eye towards continuous

improvement of services
● Support ND grant projects when they overlap with Schools Program activities

Communications (40%)
● Create and post daily content on News Decoder social media channels
● Send our weekly Decoder Digest to subscribers
● Write and send monthly newsletters to faculty and students in our network
● Engage the wider ND network through community spotlights and youth learning

opportunities (e.g. Faculty Spotlights, Alumni Spotlights, Parallel (By)Lines)
● Design and create marketing materials (posters, videos, social media assets) for

school outreach and fundraising campaigns
● Track and evaluate social media analytics with an eye towards organic growth
● As needed, support team members with diverse tasks (e.g. copy editing, website

maintenance, etc.)

What you’ll bring:
● An educator’s background and experience working with youth and faculty — you

understand and anticipate the needs of students and staff on school campuses
● Excellent written and verbal communication skills
● Project management and organizational skills
● An ability to work in an inter-cultural start-up environment both independently and

collaboratively
● Experience using social media platforms
● Proficiency with content management systems like WordPress, email marketing

software, video production, social media and graphic design
● Knowledge of and connection to education systems around the world is a plus

https://news-decoder.com/category/educators-catalog/
https://news-decoder.com/category/parallel-bylines/


Essential details:
● Approx. Start Date: March 2024
● Hours: 35 hours/week
● Compensation: Commensurate with experience
● Job Type: CDI (in France) or independent contractor (outside of France)
● Location: Remote/hybrid if based in Paris, France

News Decoder is a registered French nonprofit with a remote, distributed team based in
France, Ireland, Latvia, the UK and Denmark.

To apply, please submit a CV and cover letter telling us why you’re interested in the role.
Apply by 8 March 2024 to jobs@news-decoder.com, with “Program & Communications
Manager” in the subject line.

Applications will be reviewed on a rolling basis. Early submission is encouraged.

If you believe you can do the job and are a good match, we encourage you to apply,
even if you don’t have extensive experience in all of the job areas.

For more information, write to Managing Director Maria Krasinski at
maria.krasinski@news-decoder.com.

About News Decoder
News Decoder is a global educational news service for young people. Headquartered in
Paris, France, our nonprofit works with youth and educators around the world to teach
journalistic and media literacy skills that broaden young people’s knowledge of global
issues and help them grow as global citizens. Founded in 2015, News Decoder has
academic partnerships with schools in more than a dozen countries. Our innovative
educational services are designed to teach students how to think critically about global
issues, challenge assumptions, separate fact from opinion, consider conflicting
viewpoints, identify solutions and communicate clearly and impartially. Learn more at
www.news-decoder.com
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